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Conflict of Interest (Employee)

Employee Head of Department (HOD) g::;‘::’:‘m':‘;:‘z;‘l:)es

(a) Identifies a Conflict
of Interest (COI)

Note: No employee is

(b) Complete COI (c) Receives COI allowed to approve their
Dacharaton Form® Declaration Form own conflict of interest
eclaration Form declaration.

I

(d) Evaluates declared
conflict

(e) Is there any
conflict of interest,
whether actual,
potential or
perceived conflict?

(f) To sign-off the form
and proceed with the
transaction/
relationship

(g) Consults relevant
party (if necessary) for
the proposed action
plan to mitigate/

resolve conflict

l

(h) Review the
proposed action plan,
sign-off the form and
ensure controls are in

place

[

(i) Lodge the completed COI
Declaration Form to HR via
Conflict of Interest Register
(“COI Register”). To keep a
copy of the form for his/ her
own record and future
reference.

(j) Receives
completed COI
Declaration Form

\

(k) To include in
employee's Personal
File

End

*Ghi chi: Déi véi ké khai thwéng nién, nhan vién van phai ndp t& khai cho phong Nhan sw
ngay ca khi khéng c6 mau thuan
**Ghi cha: H6i dong quan tri ndp to ké khai téi nguwdi dirng dau cdng ty



